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INDIVIDUAL DEVELOPMENT TRAINING PLAN

1.  EMPLOYEE NAME (Last, First, MI) 2.  CURRENT POSITION, SERIES AND GRADE 3.  ORGANIZATION NAME AND CODE

4.  SHORT RUN DEVELOPMENTAL GOALS (Immediate, within a year)

4A.  DEVELOPMENTAL OBJECTIVES
(Identify knowledges, skills, and abilities needed.)

4B.  DEVELOPMENTAL ASSIGNMENTS
(Identify type, dates, lengths and locations, if possible.)

4C.  FORMAL TRAINING
(Identify specific courses, locations, and dates, if possible.)
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5.  LONG-RUN CAREER GOALS (Over the next five (5) years)

5A.  OBJECTIVES
5B.  DEVELOPMENTAL ASSIGNMENTS

(i.e., rotational assignments, details, etc.)
5C.  FORMAL TRAINING

(Cite best information available)

6.  SIGNATURE OF EMPLOYEE/DATE 7.  SIGNATURE OF SUPERVISOR/DATE 8.  SIGNATURE OF DIVISION HEAD (Or equivalent)/DATE
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